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Register 
(disclose) 

Recording the disclosure of a conflict of interest in a register is an important first step. 
It will then be necessary to assess the situation and determine an appropriate 
management plan. 

There may also be a requirement to disclose it to a funding body, research or 
industry partner, journal/publisher or ethics committee, in accordance with the 
terms of funding agreements, research contracts or other contractual or policy 
requirements. 

Restrict It may be appropriate that the staff member’s involvement in the matter be restricted. 
For example, the staff member may need to refrain from taking part in debate or 
decision-making about a specific issue. It may also be necessary to restrict access to 
information relating to an issue which is the subject of the conflict of interest. 

Recruit An independent third party may need to be engaged to participate in, re-do, oversee 
or review and report on the integrity of a decision-making process or transaction. 

Remove Removing the staff member from involvement in the matter altogether may be the best 
or only option in some circumstances.  

Relinquish A staff member may be required to relinquish their personal or private interests, or 
another role or appointment they have, to ensure there is no conflict of interest. This 
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